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(Including Out of Hours, Break Time and Lunchtime.
See separate trip policy)

Policy and Procedures

Reviewed: January 2025
Next Review: September 2026

Reviewed by: R. Harrison, Headteacher




Contents
(00 0} = 0}

T AV =TT e I 0T o 1T Y/ ] Lo o U
Strategies to Develop Constructive Lunchtimes and break times .........ccccceeeeeiiiiciiiieeeee e,
1. Regular COMMUNICATION .iiiieiiieiciiiie ettt e e e e e s e e e s b e e e s nbeeeessbeeeesnnes
2. Clear SCROOI RUIES ...c.uiiiiiiieite ettt ettt ettt sttt s sat e e st e e bt e e sabeesbaeesabeeennneas
3. ReWArds and SANCLIONS ....cc.eeiiiiieiieeie ettt ettt sbe e st sae e st b e b e snees
4. ROULINES AN ROIES ...ttt st st sttt e e e saees
I D Lo o g Y =T AN =T PRSP
6. SEUAENT Preferts ...uviiiiiieie ettt ettt st e s be e e sabeesaee s
Tea club, senior prep and after school aCtiVIties ........cceeeeciiieiciieeeeccee e
Y ¥oloi e 1T o A=Y o l [ oY1V T o AR

THE ROIE OFf @I STATT .eeeieieieieiiiieeeeeeeeeeeeeeeeeee ettt e e eeeeeeeereereseaesesesssesssesssesesererees




Aims

At St Dominic’s Priory School, we aim to ensure that lunchtimes and break times are
a constructive time for recreation, exercise, social interaction and appreciation of
the arts. We also aim to ensure that we maintain the same level of supervision and
care in our wrap around sessions and after school activities.

We expect the same school rules and standards of behaviour to apply as during the
rest of the school day

Related documents: Behaviour Policy, Anti-Bullying Policy, Safeguarding Policy, EYFS
Supervision Policy, parental handbook, EYFS Statutory Framework.

Early

Birds Supervision

Prep pupils can arrive in school from 7:30am onwards. A supervisor will be on duty along
with support staff. Prep pupils are signed in by their parents and remain in the dining hall
until 08:30 when their form teachers take them to their classroom. Senior pupils are
expected to be in their form from by 8:30 ready for registration at 8:40. Any senior pupils
who arrive on site earlier can wait in Early Birds until 8:20am and then go to their form

room.
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Regular Communication
Clear School Rules

Clear Rewards and Sanctions
Clear Routines/Roles
Designated Areas

Student prefects

1. Regular Communication

Staff meeting minutes and bulletins are to be read by all staff including break time
and lunchtime supervisors, so they are up-to-date on any pupil concerns / changes
to the school day

The deputy heads are responsible to ensure all break time and lunchtime staff carry
out their duties and are fully informed and instructed on their roles and
responsibilities. Early Birds and Tea Club staff liaise with prep school staff as to who
should be in attendance and any behavioural issues that come to light.




* Senior part-time staff are to liaise with the deputy head as to who should be in
attendance and any behavioural issues that come to light.

« All staff rotas for duties can be found in the staffrooms and school office and on
TEAMS in a folder named ‘Annual documents’.

2. Clear School Rules

School rules should be known and understood by all students. They are fair and consistently
enforced by all staff, including lunchtime supervisors at all times. Built within the school’s
behaviour policy is the School Charter, introduced in September 2024, with a clear focus on
positive behaviour but also clear guidelines as to how staff should manage behaviour.

3. Rewards and Sanctions

Lunchtimes and break times are a positive, happy time at St Dominic’s Priory School and all
students are aware of the high expectations of behaviour. Any sanctions necessary will be
fairly and consistently applied in line with our Behaviour Policy and will meet the needs of
the individual student. Duty staff can issue rewards such as house points to any pupils
showing kind, helpful behaviour and inform head of prep or deputy head of any sanctions
imposed in connection to poor or unkind behaviour or add the relevant behaviour points to
the MIS.

The School Charter focuses upon rewards and students receive an attitude to learning (ATL)

grade every lesson. This enables us to monitor behaviour and celebrate success as part of
the school’s pastoral system.

4. Routines and Roles
All lunchtime duties are covered by lunchtime supervisors, teaching assistants and teachers.

Prep pupils have scheduled times for lunch and other times they are playing, supervised in
the playground or attending a supervised lunchtime club.

Senior pupils have an hour dedicated for their lunch and can enter the dining hall after
12:40. Food purchased in the hall must be eaten in the hall unless it is a sandwich or panini,
in which case it can be eaten on the picnic tables provided. Senior pupils can attend a




lunchtime club, sit in the dining room or use the outside space provided with the MUGA and
picnic and games tables. Staff are always on duty to supervise all areas.

Dining Hall Procedures:
* All prep students are escorted to the hall and take their seats at the tables.
*  Pupils can choose where they sit and who with
+ Students make their way to the server, when directed, to avoid lengthy queues
»  Staff are to assist and support where necessary whilst promoting independence
« All pupils are expected to clear their own plates and trays at the end of their meal.
*  While EYFS children are eating, they must be within sight and hearing of an adult.

* Senior students do not enter until at least 12.40 and wait for the majority of Prep
and EYFS children to finish.

Indoor Break time and Lunchtime Procedures:

In poor weather, the Senior Leadership Team (SLT) may decide that students should not go
outside at break time or lunchtime. In case of a ‘wet’ break time, pupils should remain in
their designated classrooms, being purposefully occupied with table-top activities and
games. In case of a ‘wet’ lunchtime students will access clubs or wet weather rooms the
senior lunchtime supervisor will advise at the time.

5. Designated Areas
Prep pupils have a playground space with many games and equipment accessible to them.
In good weather pupils can play on the grass or be supervised in a classroom at wet

breaktimes.

Senior pupils have access to certain clubs, their own play area and grassed seating area,
MUGA for sports activities (trainers must be worn) or their own form room at wet break.

All areas are risk assessed and these are reviewed regularly.
6. Student Prefects
Senior prefects are often assigned to support prep pupils, hold support sessions in the library

for younger pupils and run certain groups such as school council meetings, ICT club during
lunchtimes etc.
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Tea club, senior prep and after school activities

Primary pupils attending tea club are signed in and will be supervised by the tea club staff, if
they attend an after-school activity they will be escorted to the club and either collected by
parents at the end or escorted back to the tea club until they are collected by their parents.
All pupils are supervised whilst eating in Tea Club. Tea Club have a mobile phone that
parents can ring to advise of collection time or if a problem arises.

Senior pupils if remaining on-site after 3:30pm must either attend an after-school activity or
Homework Club. Either way they will be signed in and then signed out once ready to go
home. Homework Club is monitored by a dedicated member of staff (learning support
manager), who takes a register, collects phones and liaises with parents regarding pick-
up/collection times. The LSM has access to a school mobile which all parents can ring.

Accident and Injury

First aid boxes are stored in key designated areas throughout the school, specialist rooms
and there is always a nominated ‘First Aider’ on duty at break-times and lunch-times for the
treatment of minor injuries. All injuries need to be entered in the “Accident Book” and our
school policy adhered to. Parents and carers are to be informed, either by the home/school
journal or a telephone call home.

The Role of all Staff

Members of the Senior Leadership Team(SLT), teachers, teaching assistants are all required
to perform lunchtime supervision duty. (Rotas are drawn up each term and distributed to all
staff and copies displayed in staff rooms and main office). However, it is the responsibility of
all staff, academic and auxiliary, to deal with, or report a situation if it is brought to their
attention. At all times, whilst on the premises, the welfare and safety of students is
paramount.

EYFS
Please see the separate ‘EYFS Staff/Child ratio’ policy.




